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MNOJO/KEHHUE
00 oTae/ie IKCIJIYaTALHH
(henepaibHOro rocy1apcTBEHHOr0 OIOIKETHOIO
00pa3oBaTEILHOIO Y4PesK/AeHHs BbICIIEro 00pa3oBaHHus
«l'ocynaperBennbIii HHCTHTYT pycckoro sisbika uM. A.C. Iymkuna»

1. O6mne moJioxKeHust

1.1. Hacrosiiee nonoxenue peryjaupyer AesiTelbHOCTb oTaena (eaepanbHOro
roCy/IapCTBEHHOr0O OKOIKETHOro 00pa3oBaTe/IbHOrO yupekIAeHHs BbICIIEro 0Opa3oBaHus
«l"ocynapcTBeHHbIH MHCTUTYT pycckoro sizeika uM. A.C. Ilywkuna» (namee — otmen)
M yCTQHABIIMBAET €ro CTPYKTYpY, 3aJayd M (YHKLUHH, a Takke [paBa, 0013aHHOCTH
M OTBETCTBEHHOCTb €r0 PYKOBOJAMUTEJISI.

1.2. Ornen Bxoaur B coctaB JlemapramMeHTa MMYIIECTBEHHONO KOMILIEKCA
(erepaibHOro rocy1apcTBEHHOTO OK0JKETHOrO 00pa30BaTEIbHOIO YUPEKIEHHS BBICIIErO
obpazoBanus «I'ocyaapcTBeHHbIH HHCTUTYT pycckoro s3bika um. A.C. Iymkuna» (1anee —
MHCTUTYT) M KypHupyeTcsi 3aMecTHTeleM JAMPEKTOpa JernapTaMeHTa HMYILECTBEHHOIO
KOMILIEKcA.

1.3. B cBoeil jnestenbHocTH OTAen pykoBoacTByercs @DejiepalibHbIM 3aKOHOM
ot 29 nexabpst 2012 r. Ne 273-®3 «O0 oOpasoBanuun B Poccuiickoii ®epepaunun»;
HOPMATUBHBIMHM [IPABOBBIMM aKTamu MUHHCTEpCTBA HAyKM W BbICHIEro oOpa3oBaHUS
Poccuiickoit denepauuu, JlenapramenTta oOpa3zoBaHus U HAyKU ropojia MOCKBbI U HHBIMH
HOPMAaTHBHBIMH MPABOBbIMH akTamu; YcraBoMm MHctutyTa; Hactosumm [lonoxkenunem u
MUHBIMH JIOKAJIbHBIMU HOPMAaTUBHBIMU aKkTaMu MHcTUuTyTA.

1.4. JleaTebHOCTBIO OT/AENAa PYKOBOJIUT HaYaJIbHUK OT/IeJa.

1.5. llopsiiok Ha3zHayeHHUs: HA JOJDKHOCTb W OCBOOOXKAEHUS OT JIOJKHOCTH,
pacrpeaesieHuss  00sI3aHHOCTEH  BHYTPM  OT/e/Ia  ONPEeJessiloTes  JOHKHOCTHBIMM
MHCTPYKUUAMH COTPYAHUKOB MOJApPA3JeieHHUs, YTBEPKAECHHBIMH TIPOPEKTOPOM [0
aIMUHUCTPATHBHO-XO3MCTBEHHOM JIEATEIIbHOCTH.

1.6. Otnen co3pnaercs, peopraHu3yercss W JUKBUAMPYETCS B COOTBETCTBHU
¢ YcraBom UHcTHTYTA.

2. OcHoBHBIE LeJIH H 321a4H 0T/1e/1a
2.1. OCHOBHBIMH LIEJISIMU JI€ATEJILHOCTH OT/eJ1a sBJISIIOTCS:
2.1.1. mopnepkanre pabOTOCNOCOOHOCTH MH)KEHEPHBIX KOMMYHMKALIMA U CHUCTEM
3JIaHUSI;
2.1.2. npoaneHue cpoka cayxObl 3/1aHUH, WHKEHEPHBIX CHUCTEeM, JU(PTOBOro M
apyroro obopyoBanust MUucturyTa;
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2.1.3. obecnevenne Ge3omacHbIX U KOM(OPTHBIX YCIOBHH JUIS 0OYUYalOIMXCS M
coTpyaHUKoB MHCTHUTYTA.

2.2. OCHOBHBIMH 331a4aMH OTJIeJ1a SBJISAOTCS

2.2.1. opraHuM3auuss peMOHTOB TMOMEIIEHHH, obecreyeHne TeXHHYECKOM
SKCTITyaTallMy 3/JaHUH, COOPYKEHUH, MOMEILEHUH U 3eMeIbHbIX YYaCTKOB, 3aKperlieHHbIX
3a MHCTMTYTOM Ha mnpaBe OnepaTMBHOIO YIIPaBJEHHS, MEPeJaHHbIX B 0€3BO3ME3JHOE
10JIb30BAHUE;

2.2.2. opranusauust ¥ oOecriedeHHe DOKCIUIyaTal|M, BKJIKO4Yas MOAAEepKaHHe
MHIKEHEPHBIX CHUCTEM, WHIKEHEPHBIX CeTeH, JUPTOBOro M MHOro o00OpypOBaHMs H
TEXHHUYECKHX CPEJICTB, MCIOJb3yeMbIX MHCTUTYTOM, B MCNIPABHOM COCTOSTHHH, BKITKOUasi
PEMOHT, TEXHHYECKOE 00CITy)KUBAHME, MOHTAX, JEMOHTaX 000pyd0BaHus, odecreueHre
becniepedoiitoit paboTbl 000pYI0BaHUS;

2.2.3. opranuzauuds W oOecrieyeHHe  KIMHUHTOBBIX  yciayr (yclyr 1o
npodeccuoHanbHON yOopke) B yueOHO-aAMUHUCTPATHBHOM KOPITyCE M TNpHJIErarouen K
HEMY TEPPUTOPUH, YCIIYT 110 BBIBO3Y TBEP/IbIX ObITOBbIX OTXO/I0B;

2.2.4. opranusauus 1 odbecneueHue oOCIe0BaHUN 3/1aHUH, MHKEHEPHBIX CUCTEM H
MHOr0 000pYZ0BaHUS HA COOTBETCTBUU ¢ TPeOOBAHMSAMHU rOCYAapCTBEHHBIX CTAHAApPTOB,
HOPM H [IPaBUJI, B TOM YUCIIE, OPraHU3aLus U IIPOBE/IEHHUE IHEPreTHUECKOTI0 00CIe/I0BaHus,
YHEProCcepBUCHOrO 0OCITYKMBAHUS,

2.2.5. nulaHMpOBaHWE W OpraHu3alMs KomIuiekca padoT Mo NpOBEICHHUIO
KanmuTaJbHOr0 PEMOHTA 3/1aHUH, COOPYKEHHUH, MHKEHEPHBIX CeTeH.

3. MyHKUHH OT/€e1a

3.1. Oten B COOTBETCTBUM € BO3JIOKEHHBIMM HA HEro 3a1a4yaMu OCYILIECTBIISET
cieaytolue GyHKLUHH:

3.1.1. BbIOAHeHHE PadOT W KOHTPOJbL IO IKCIIyaTalud 00bekToB MHCTHTYTa
CWJIaMM pabOTHMKOB OTJeja M MOJPSAHBIX OpraHW3allMii Ha OCHOBAaHHMM 3aKIHOYEHHbIX
JIOTOBOPOB;

3.1.2. opranuzauus OecnpepblBHOW OJKCIUlyaTallMu 3J@HUH W [puierawpilen
TEPPUTOPHUH, B TOM YHCIIe, OPraHu3alus MOCTaBKHU YHEPropecypcoB;

3.1.3.  ¢QopmupoBaHue npeiIOKEHUH B IUIAH  XO35HCTBEHHO-(UHAHCOBON
nesTebHOCTH MHCTUTYTa U KOHTPOJIb 32 CBOEBPEMEHHBIM M HaIJIeXKaIMM MUCII0JIb30BaHUEM
CPEICTB, BbIJEJICHHBIX Ha JKCIUlyaTalMl0, KOMMYHaJbHblE YCIYrH, TEeXHHYECKoe
00CIy)KUBaHHUE;

3.1.4 npoBepka M corjacoBaHWe aKTOB BbINOJHEHHbIX padOT (OKa3aHHBIX YCIyT) 1O
IKCIUUTyaTalluu U o0ecreyeHro 00beKTOB MHCTUTYTa KOMMYHAJIbHBIMU YCITyraMHu;

3.1.5. cOop W npoBejeHUE aHaAIW3a HEUCNPABHOCTEH U aBapUHHBIX CUTYyallUH,
npouclIeIlIMX Ha 00beKTax, pazpaboTka MEPOIIPUITHH 110 UX MPEJOTBPALLEHHUIO;

3.1.6. KOHTpOJb 3a M3MEHEHUSMU B [PABOYCTAHABIUBAIOLIMX JOKYMEHTax
UH(MPACTPYKTYpPbl, OpraHu3alusi U OCYUIECTB/IEHHE AIMWHHUCTPUPOBAHMUS IIPH BHECEHWH
KOPPEKTUPOBOK B COOTBETCTBYIOLLIME IOKYMEHTBI;

3.1.7. noarotoBka MHGOPMAIMOHHBIX MATEPUATIOB, CITPABOK, OTUETOB, 0000LIEHUH U
JPYrUx JOKYMEHTOB IO 3arpocaM M ykazaHusim pykoBojcTsa Mucturyra;

3.1.8. BHeceHHMe Ha paccMOTpeHHe pyKoBojacTBa MHCTUTYTa npe/ulokKeHU 1o
BOIPOCAM IKCILIyaTalMKU Ha 00beKTax MH(PACTPYKTYpPbl NIPHU pa3zpaboTKe roj0BbIX MIAHOB
dbuHaHCUpOBaHUS YUpeKIeHHUS;

3.1.9. ocyuiectBisieT apyrue (pyHKIMH, B npeaesnax komnereHuuu Oraena.
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4. [Ilpama otnea

4.1. Jlns nocTHxKeHUs OCHOBHBIX LieNeil pyKOBOUTEb W PaDOTHHKM OT/e/1a UMEIOT
[paBo:

4.1.1. 3anpammBath M NOMy4aTk OT CTPYKTYPHbIX mMojpasieneHuii MHcrturyTa
CBEICHMs, CIpaBOYHbIE M JIpYyrMe MaTepuaibl, HEOOXOJWMbIe Ui OCYLIECTBIICHHS
NesITeNIbBHOCTH OT/Ie1a.

4.1.2. TlpeacraBasTh OTAEA B OpraHax roCyIapCTBEHHOW BIIACTH, MECTHOIO
CaMOyTpaBJIeHHs, HHbIX OpraHax, yupexJIeHUsaX U OpraHu3alusx 1Mo BOIpocam, BXOISIIHM
B KOMIETEHLIMIO OTea.

4.1.3. BzaumozeiicTBOBaTh CO BCEMU CTPYKTYPHBIMHU MojipasjienenusMu Mucturyra
110 BOIIPOCAM, KacaloIIUMCs JIeITe/IbHOCTH OT/IejIa.

4.1.4. JlaBaTb  pa3bsICHEHUss M PEKOMEHAALMH 10  BOMPOCAM, BXOASALIMM
B KOMIETEHLMIO OTAENA.

4.1.5. BHocuTh Ha paccMOTpeHHMe pyKoBoacTBa WMHCTUTYTa TpeuiokKeHus Mo
COBEPIIEHCTBOBAHMIO PAabOTHI, CBA3aHHOH C BBINOJHEHHEM 3aja4 W (QYHKUMH OT/ena,
MpeLyCcMOTPeHHbIX HacTosuM [lonokeHuem.

5. Ob6s3aHHOCTH OT/1€/12

5.1. PykoBomutenb U paDOTHHUKM OT/esa 00s3aHbI:

5.1.1. Cobaronath 3akoHoaarenbeTBO Poccuiickoii Menepaiinu, oblienpu3HaHHbie
MPHUHLMITEI ¥ HOPMBI POCCMICKOro M MEKAYHapOJHOTO MpaBa, Kacatolecs chepsl cBoek
JIeATENIbHOCTH, a TakXKe HOPMbI, npeaycMoTpeHHble YcrtaBom WMucrturyra, [lpaBunamu
BHYTPEHHEr0 TPYJI0BOIO pacriopsijika, HactosiiuM [lonoxkeHueM ¥ MHBIMH JIOKaJbHbIMH
HOpPMaTUBHbIMH akTaMu MHcTUTYyTA.

5.1.2. Exeroano wuHpopmupoBath pektopaT HMHcTHTyTAa 0 pesyjbratax CBOeH
NesITe/IbHOCTH.

6. OTBEeTCTBEHHOCTDb
6.1. Ha pykoBonuTesns oT/iena Bo3naraercst epcoHaibHas OTBETCTBEHHOCTh:
6.1.1.3a  opranuzauuio  JeATEJIBHOCTH  OT/Aeda MO0  CBOEBPEMEHHOMY
¥ Ka4eCTBEHHOMY BBITIOJTHEHHIO BO3JIOKEHHBIX HA HEro 3ajau.

6.1.2. 3a opraHu3zauMio ONepaTuBHOW, KA4eCTBEHHOH TOJAMOTOBKH W HCIIOJHEHHUS
JJOKYMEHTOB B COOTBETCTBHH C ICUCTBYIOIIMMH NMPaBUJIAMH U HHCTPYKIUSMH.

6.1.3. 3a cBOeBpeMeHHOE UCIOJHEHHE, COXPAaHHOCTb M Mepejiadya B apXUB NPUHATHIX
B pabOTy 10KYMEHTOB B COOTBETCTBUHM C HOMeHKIaTypoi aen Muctutyra.

6.1.4. 3a cobuoeHue paboTHUKaMK OTj1e/1a TPYIOBOH JHCHMIUIMHBDI.

6.1.5. 3a obecrnieyeHue COXPaHHOCTH UMYILIECTBA, HAXOASLIErOcs B OT/EJeE.

6.1.6. 3a obecneuenne coOJIOIEHHs NIPaBUII MOKAPHOI Oe30macHoOCTH, TpeboBaHHH
MpaBUJl OXpaHbl Tpy/a.

6.1.7. 3a obecrnieueHHe COXPAHHOCTH MEePCOHAIBHBIX JaHHbIX PAOOTHUKOB OTAEINA.

6.1.8. 3a noadop, paccTaHOBKY M J1€ATEIBHOCTb PAOOTHUKOB OT/IENIA.

6.1.9. 3a cobmonenune Kojekca 3THku paboTHUKOB M obyuatoumxcs GI'bOY BO
«l"ocynapcTBeHHbINH HHCTUTYT pycckoro si3bika UM. A.C. [lymkuna».

6.2. OTBETCTBEHHOCTh PA0OTHUKOB OT/E/]a YCTAaHABIMBAETCS HX JOJKHOCTHBIMU
MHCTPYKIHUSMH.
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4. Ilpasa ornena

4.1. Jlnst 10CTHKEHKS OCHOBHBIX LieNIei PyKOBOAUTENb U PabOTHUKH OT/IE1a UMEIOT
paBo:

4.1.1. 3anpamuBath ¥ nNodydaTh OT CTPYKTYPHBIX mojpasienennii Mucturyrta
CBCJICHHS, CIIPABOYHbIC M JIDyIHE Marepuaibl, HEOOXOJUMbIC MJISi OCYLIECTBIEHHUS
JeSATENbHOCTH OT/IeNa.

4.1.2. [lpeacraBnsiTh OTJAeT B OpraHax roCYAApCTBEHHOH BIACTH, MECTHOIO
CaMOYIpaBJIEHHUs!, HHBIX OpraHax, YYpeKIeHUsAX U OpraHu3alusX 1Mo BOMPOcaM, BXOISIIMM
B KOMIIETEHLMIO OT/IENa.

4.1.3. BzaumoziefcTBOBaTh CO BCEMU CTPYKTYPHBIMHU Noipasieienusmu MHcTuTyTa
10 BOMNPOCaM, KacarolIUMCs AeATe/IbHOCTH OT/ie1a.

4.1.4. ]lapate  pa3bsACHEHUS M PEKOMEHJAIMK TI0  BOMPOCaM,  BXOASIIMM
B KOMIIETEHLMIO OT/IeNa.

4.1.5. BHOCUTh Ha paccMOTpeHHe pyKoBoJACTBA MHCTUTYTa NpesioKeHHs Mo
COBEPLICHCTBOBAHMIO pPabOThI, CBA3aHHOW C BBIMNOJIHEHHEM 3adad W (YHKLUMH OT/ena,
npejlycMOTpeHHbIX HacTosamM [lonoxenuem;

5. O6s13aHHOCTH OTE/IA

5.1. PykoBoauTenb U pabDOTHHUKH OT/eNa 00S3aHb:

5.1.1. Cobmonars 3akoHonatenscTBO Poccuiickoit Menepanuu, obuienpu3HaHHbIe
MPUHIUIBI K HOPMbI POCCHHCKOIO M MEXKJyHAapOJAHOIO IpaBa, Kacarouuecs chepsl cBoeii
NESITeIbHOCTH, a TaKXKe HOPMbI, MpeaycMoTpeHHble YcrtaBoMm MucrtutyTa, [lpaBunamu
BHYTPEHHEr0 TPYJIOBOIO pacropsjika, HactoswuM [lonokeHueM U HMHBIMM JTOKaJbHBIMU
HOpPMAaTHUBHbIMM akTaMu MHcTHTYTA.

5.1.2. Exxerogno uHpopMupoBath pektopar MHerutyra o pesyabTarax cBoei
NesITeJIbHOCTH.

6. OTBETCTBEHHOCTh
6.1. Ha pyxoBoauTens otaena BO3/1araeTcsi N€PCOHabHAs OTBETCTBEHHOCTD!
6.1.1.3a  opraHuzauuio  AeATEJLHOCTH  OT/Aela [0  CBOEBPEMEHHOMY
Y KaueCTBEHHOMY BBIMOJIHEHUIO BO3JI0’KEHHBIX HA HEro 3ajau.

6.1.2. 3a opraHu3alMiO OnepaTMBHOM, KaueCTBEHHOM MOJrOTOBKM W HCIOJHEHHs
JTIOKYMEHTOB B COOTBETCTBUH C JAEHCTBYIOLIUMH NPaBUIaMH U HHCTPYKLIUSAMM.

6.1.3. 3a cBOeBpeMEeHHOE MCMOJHEHHE, COXPAHHOCTb U Neperaya B apXUB MPUHSATHIX
B paboTy JOKYMEHTOB B COOTBETCTBUM C HOMeHKIatypoi aen Mucturyra.

6.1.4. 3a cobnoieHre pabOTHUKAMHU OT/el1a TPY/10BOM AUCLIMILIUHBI.

6.1.5. 3a obecrnieyeHrE COXPAHHOCTU MMYLLECTBA, HAXOUSLLETOCs B OT/ENE.

6.1.6. 3a obecrnievyeHue coOMOIeHUs MPaBUIT MOKapHOH Oe3omacHoCTH, TpeOOBaHHH
NpaBUJI OXpaHbl TpyJa.

6.1.7. 3a obecnieyeHHe COXPAHHOCTH MEPCOHANILHBIX JaHHBIX Pa0OTHUKOB OT/IeJA.

6.1.8. 3a nogdop, paccTaHOBKY U JeSITEbHOCTh PAOOTHUKOB OT/1€]1a.

6.1.9. 3a cobmonenne Kojekca 3tuku pabotHukoB u odyvarowmxes ®I'bOY BO
«l"ocynapcTBeHHbBIM HHCTUTYT pyccKoro s3bika uM. A.C. [lymkuna».

6.2. OTBEeTCTBEHHOCTh PabOTHHUKOB OT/eNa YCTaHABJIMBAETCS MX JIOJDKHOCTHBIMH
HHCTPY KLUSIMU.
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